Rawlings’ Rules of Revision

Level 1 Revision: Framework

Work on the first draft and have a separate paper ready to make a Fix List on. Both are considered part of the Level 1 Revision. 
1. Thesis:
Find thesis. Is it complete and correct? Does it answer all parts of the prompt? Did you include the universal meaning? 
If thesis is correct, highlight and label on draft. If it is not correct, add it to your separate Fix List. 
2. Topic Sentences:
Find all topic sentences. Is it complete and correct? Does it clearly support the thesis? Does it have a subject and an opinion?
If TS is correct, highlight and label on draft. Draw a colored line to connect it to the thesis. If it is not correct, add it to your Fix List.  DO NOT draw a line connecting anything that is not correct! 
3. Concrete Details:
Find all concrete details. Does each support the TS? Is each necessary or do you have too many? Do you have the minimum number needed to make a body paragraph?
If correct, highlight, label, and draw a line to the TS. If it is incorrect, add it to your Fix List.  If you have plot summary, only connect the CDs you will actually use in the final draft. Draw a line through the extraneous ones. 
4. Commentary:
Find the commentary for each CDs. Does it support the concrete detail? Does it connect back to the TS and the Thesis? Do you have the minimum needed to make a body paragraph?
If the CM is correct, highlight and connect back to the TS. If it’s incorrect, add to the Fix List. 
5.  Everything Else:
Find all unlabeled sentences left. What function do they have? 
If it has a use, like a transition, extra commentary for a CD, or commentary that supports the thesis, label it as such. MAKE SURE EVERY SENTENCE HAS A JOB. If it’s a problem, add it to the Fix List. 

Make all changes on your fix list to a new draft of the essay. Also, any make any new additions or subtractions or rearranging at this time to this new draft. 

Level 2 Revision: Polishing

Do the Level 2 on a copy on which the Level 1 changes are already made. Don’t try and do Level 2 on top of Level 1; it’s too much and you won’t be able to read it. 
1.  Golden Rules:
Using the Golden Rules’ numbering system, mark all mistakes. Keep track of your habitual mistakes on your Golden Rules sheet for future use. 
        Fix all mistakes found on the draft.
2.  Quotations:    
Are the direct quotes embedded correctly? Did you explain who is speaking and what the situation is? 
        If not correct, add to the Fix List.
Do you use correct parenthetical citation? Is the punctuation correct? Have you uses brackets if necessary to make the quote fit your sentence?
        If not correct, add to the Fix List. 
3.  Did you double space?

4.  Read through and circle any repeated significant words. Add to the Fix List any that need to be
changed.
5.  Did you use transitions between ideas and paragraphs? Do your paragraph conclusions circle back to
    the topic sentence and support the thesis at the same time?
        If not correct, add to the Fix List
6. Introduction:
    Is your introduction appropriate for the type of essay you are writing? Remember, a timed writing has a 2-3 sentence introduction, but a long essay requires one that is approximately ¾ of the length of your body paragraphs. Do you grab the reader’s attention right away? Do you introduce the author and title of the work? Do you properly lead into the topic and give necessary background information?
        If not correct, add to the Fix List
7.  Conclusion:
Is your conclusion the appropriate length for the type of essay you are writing? It needs to match the introduction in length, roughly. Does it bring everything you have discussed together? Do you deal with the universal meaning correctly?
    If not correct, add to the Fix List

What you turn in to the teacher and in what order: 

1. Final draft with all mistakes corrected
2. Level 2 Revision Draft
3. Level 1 Revision Draft ( marked on the Rough Draft) and Fix List
4. All prewriting, any notes and the prompt 
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